PROCESSING OF APPLICATIONS

CHAPTER-1II
SUBMISSION OF APPLICA TIONS BY CANDIDATES

18.  General provisions. A candidate applying for service under the Department
shall be required to do so on the prescribed online application form available at Sindh
Public Service Commission’s official website www.spsc.gov.pk and submit relevant
scanned documents as listed in regulation 21.

19.  Submission of applications. (1) An intending candidate is advised to deeply
reflect on the requirements of the job by going through the advertisement,
Subsequently, finding him/herself prima facie eligible should submit all the required
documents/ certificates/ testimonials/degrees, etc.

(2) Prior to completing the online form, it is essential for the candidate to
review thoroughly the ‘Important Instructions’ provided in the accompanying
advertisement for ensuring meticulous completion of the application form.

(3) Optimally, a candidate should submit an application well before the
closing date to enable him to mitigate technological or unforeseen delays. The
candidate must fill in the application form personally to enable him to understand the
precise requirements of the processes. Certain fields are mandatory in nature and
without appropriately filling in those the application will not be processed. Any delay
on account of that shall lie squarely on the candidate, whose duty is to complete all
formalities within the prescribed timeframe. No officer or official of the Commission
is allowed to assist the candidate in filling the application.

20. Candidates’ responsibilities while submitting application. (1) The
candidates must —

(a) fill in all fields carefully;

(b)  spelling of the name and date of birth of the candidate must
match those in the matriculation certificate;

(c) field(s) not applicable must be struck off as “NA";

(d) scan and attach all relevant/required documents with the
application by following the instructions: provided that only a
digital version of the passport-size photograph with white
background, taken not earlier than six months, should be
uploaded.
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(2) The communication with the Commission other than an appeal against
rejection is to be made online through Commission’s web portal. All communications
to the Commission must be addressed to the Secretary, Sindh Public Service

Commission,

Head Office. Thandi Sarak, Hyderabad. All communications must

mention the following alongside a narration of what the candidate wants to mention:-

1
2
3.
4

5.

. Name of the post applied for.
. Department.

Advertisement Number and Date.

. Name and Father’s name as given in the application form.

Unique Identity Number of the Candidate.

21.  Documents to be attached with the application. The candidate is required to
attach properly scanned copies of the following documents with the application:

L.
2

Computerized National Identity Card ((&'IC ).

National Identity Card for Overseas Pakistanis (NICOP), if the
candidate is a Pakistani national with dual citizenship.

Digital passport-size photograph.

Matriculation Certificate or Secondary School Certificate (SSC)
showing the Date of Birth or equivalent certificate like “0” Level etc.

Higher Secondary School Certificate (HSSC) or equivalent certificate
like “A” Level etc.

6. Graduation Degree from the University concerned.

7. Post-Graduate Degree from the University concerned, if the post

10.
1§ A

12.

13.

14,

15.

applied for requires a post-graduate degree.

Year-wise marks sheet or transcript of SSC, HSSC, Graduate, and
Post-Graduate degrees from the concerned Board/University.

Certificate from the Controller of Examinations of the concerned
University showing the exact date of announcement of result.

Valid Registration Certificate from the relevant registration authority.

Certification body established by the Act of Parliament or the
Provincial Assembly for instance, PMDC, PEC, and PBC in the case of
doctors/dentists, engineers, and lawyers respectively.

Candidate’s Domicile Certificate issued by the concerned Deputy
Commissioner.

Candidate’s Permanent Residence Certificate in Form-D issued by the
concerned Deputy Commissioner.

‘No Objection Certificate’ or ‘Departmental Permission’ from the
concemed Ministry/Department — applicable for those candidates who
are currently in service with the Federal/Provincial Government or
Attached Department/Office.

Experience Certificate relevant to the post applied for issued by the
concerned competent authority in case experience is required by the
recruitment/service rules.

. Details of research work or publications as a first or second author

published in reputed journals/magazines recognized as such by the
professional organizations of the field if such research/publication is
required for the post, and are mentioned in the advertisement.
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17. In case of over-aged, age relaxation Order issued by the competent
authority.

18. Candidates applying for Combined Competitive Examination or
Competitive Examination for Engincers must additionally submit
Option Form indicating their preference for the optional subjects.

22.  Domicile. A candidate shall submit his/her valid certificate of Domicile and
PRC in Form “D" as proof of his/her district of domicile and place of residence
claimed in the application. Only such candidates would be eligible for selection by
the Commission who are domiciled in any district of the Province. The following
conditions for Domicile (Form P-1) and PRC (Form- D) are mandatory:-

(a) The place of residence in PRC (Form-D) must be the same as the
Domicile of the candidate to determine his/her province/district of the
domicile and rural/urban status.

(b) In case, a candidate has a domicile of rural Sindh and the PRC Form
‘D’ shows permanent residence in an urban area or vice versa, the
quota against which such a candidate will be selected shall be based on
his/her domicile certificate only.

(c) Domiciles changed/altered/amended after the expiry of the *Closing
Date’ fixed for submission of application shall not be acceptable,.
However, female candidates who have changed their domicile due to
marriage during the advertisement / recruitment process would be
acceptable as it is in accordance with the government's wedlock policy
subject to submission of valid/requisite documents.

(d) If a candidate has inadvertently provided inaccurate domicile details
while submission of online application he/she may submit a written
request supplemented by a supporting affidavit and relevant documents
for rectification of the same. The request may be considered subject to
the condition that said inadvertent act has been committed while
applying for the first time for any particular post advertised by the
Commission.

(e) Domicile and PRC (Form D) of a candidate already in service shall
have to be the same as submitted at the time of entry into Government
service. No change afterward shall be accepted. The No Objection
Certificate/Departmental Permission must mention these aspects.

(f) The following quota for recruitment as fixed by the Government is to
be complied with, unless otherwise specifically indicated:-

(i) Forty percent (40%) of vacancies shall be reserved for the
candidates residing in the cities of Karachi, Hyderabad (including
the Municipal Committee Tandojam) and Sukkur (including
Municipal Committee Rohri):

(ii) Sixty (60%) percent of vacancies shall be reserved for the
candidates residing in other cities and rural areas of the Province of
Sindh.

23.  Change of closing date for submission of applications. Unless otherwise
modified and notified through hoisting on the official website of the Commission, the
closing date for submission of applications by the candidates shall be such as declared
in the original advertisement.

24.  Applications submitted by means other than online. All applications shall
be submitted through Online as indicated in regulation 18; provided that the







